PHDC Contractor Requirements

Pre-qualification

CHECKLIST

Contractor:





Date Received:








Reviewed by:

I. A completed pre-qualification application contains the following:

1.
Pre-Qualification Application
   



           {   }

2.
Qualifying Bidders Form                                                                   {   }

3.
Financial Statement Form
                                                            {   }

4.
Minority Business Determination




{   }

5.
Statement of No Pending or Threatened Litigation    

{   }

6.
Conflict of Interest Statement



                        {   }

7.
Request for Bank Credit Information




{   }

8.
Philadelphia Tax Status Certification Request


{   }

II. Supporting Documents

1.
Business Privilege License





{   }

2.
Contractors License (General or Roofers)



{   }

3.
Specialty/Trade License (Plumbing, Heating, Electrical)

{   }

4.
Subcontractor License (General)




{   }

5. Insurance Certificates:

a. General  






{   }

b. Auto







{   }


c. Workers Compensation            



{   }

6. A copy of subcontractors insurance certificate(s) (as applicable)
{   }

7. M-DBE Certification (where applicable)



{   }

8. Credit Report (if sole proprietor personal report is acceptable)
{   }

9. Evidence of Company Bank Account/or Letter of Credit

{   }

10. References







{   }

11. Evidences of Business Organization (Articles of Incorporation)       {   }

12. Inspection Final Report





{   }

III.
Tax Report











Tax Printout 







{   }

